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Job Opportunity: Caretaker Position

18 hours per week 

Rate: £18.50 per hour / 8% pension contribution / Health care package

Holidays: 35 days per annum pro rata



The Emily Davison Centre is a pioneering HUB in the UK, dedicated to Ending Violence Against Women and Girls. 

As home to five not-for-profit organisations, we are committed to providing invaluable services at national, regional, and local levels for victims of abuse, violence, and exploitation. 

Our dedicated team of 46 staff members supports over 10,000 victims annually, and we aspire to share our model of innovative best practices across the nation. 

In partnership with HARV Housing CIC, we manage six safe houses in Hyndburn, offering refuge and a temporary home to families escaping domestic abuse.

We are now seeking a part-time caretaker to join our compassionate and dynamic team. As a caretaker, you will oversee seven locations, including the six safe houses and the Emily Davison Centre. 

We are looking for an individual who possesses the energy and commitment to maintain our buildings and facilities with the utmost care and professionalism. The ideal candidate will have a passion for DIY and decorating, coupled with a genuine desire to make a difference in the lives of vulnerable families. Your role will be crucial in ensuring our environments are safe, welcoming, and well-maintained. 

If you are ready to make a meaningful impact and join a team that values empathy and collaboration, we encourage you to explore the detailed job specification and submit your application.



Job Description: Caretaker

Overview 1. Context

The Emily Davison Centre is the first dedicated HUB in the UK for Ending Violence against Women and Girls. It houses five not-for-profit organizations dedicated to providing crucial services at national, regional, and local levels for victims of abuse, violence, and exploitation. The Emily Davison Charity (1163951) manages the day-to-day operations of the Centre, overseen by an independent board of directors. The Centre collaborates with various services, guided by a senior leadership team that includes executives from PALADIN (1163801), the HARV Domestic Abuse Team (1069367), and HARV Housing CIC (11320321). Our dedicated team of 46 staff provides vital support to over 10,000 victims of abuse annually. The EDC is committed to showcasing its model of innovative and best practice across the country. In partnership with HARV Housing CIC, we manage six safe houses in Hyndburn that provide temporary refuge for families fleeing domestic abuse. 

We are seeking a Caretaker for 18 hours a week.

2. Overview of Key Responsibilities

The Caretaker will be responsible for maintaining seven sites, including the six safe houses and the Emily Davison Centre. 

Safe Houses:

· Maintain the décor and furnishings in the safe houses. - Inspect buildings for functionality, including heating, cooling, lighting, and alarm systems.
· Identify and source any necessary items. 
· Upkeep the outdoor areas of properties. 
· Perform general DIY tasks. 
· Ensure all technology is operational. 
· Source, book, and supervise contractors for major repairs. 
· Adhere to safety policies to create a secure environment for all. 

Emily Davison Centre: 

· Maintain décor and furnishings within the Centre.
· Monitor and reorder cleaning supplies, tools, and furniture as needed. 
· Perform basic repairs and maintenance tasks. 
· Uphold health and safety standards. 
· Maintain appliances and engage in general DIY tasks. 
· Collaborate with the management team. 
· Ensure the cleanliness of the external environment. - Engage in gardening tasks. 
· Transport donations to service users. 
· Distribute food from the food bank to residents of safe houses.
· Assist families in moving into new homes.

3. Health and Safety
· Manage and monitor all health and safety aspects regarding the buildings and outside areas as regulated. 
· Collaborate with the senior leadership team to commission and contract necessary work for maintaining safe facilities. 
· Report issues to the Board of Directors promptly and communicate with other agencies as needed.
· Ensure all users are aware of health and safety procedures and their respective responsibilities. 

4. Working Arrangements

· Primary work location: The Emily Davison Centre, St James Court East, Accrington, Lancashire, BB50DW 
· Hours: 18 hours per week - Salary: £17,500 (£18.50 per hour) 
· Employer pension contribution: 8% 
· Employee health care package available. 
· Time off in lieu (TOIL) may be available for additional hours, pending approval from the Board of Directors in accordance with EDC's HR policies.
· Monthly reporting of hours worked is required. 
· 35 days of annual leave, to be taken in accordance with Board approval. 

5. Reporting

This position reports to the Chair of the Board of Directors of The Emily Davison Centre and will require monthly reporting, including:

· Health and safety compliance - Issues raised and resolved
· Budget expenditures
· Project updates and resource management 


6. Person Specification

Required Experience

· Caretaking experience, either paid or voluntary
· Proficient DIY and decorating skills 
· Experience in maintaining buildings and gardens 
· Community engagement experience 
· Collaborative experience with various institutions and individuals 
· Skills in risk management, problem-solving, and formal reporting 
· Knowledge of health and safety regulations 
· Strong timekeeping and record-keeping abilities 
· Commitment to equal opportunities 

Essential: 
· A valid Criminal Records Check (DBS) conducted by the Emily Davison Centre
·  A dedication to supporting victims of abuse, ensuring confidentiality, and maintaining appropriate boundaries. 

Closing Date for Applications: 15th of April 2025 Please send your CV to business@emilydavisoncentre.com. 
Be clear about what job role you are applying for in the email heading.
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